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Sk l Indi a lnuuw,JI T ,,in,ny l,u.:,t., ' OFFICE OF THE PR INCIPAL, 

GOVT.INDUSTRIAL TRAI NING INSTITUTE, 
KASAULl,DISTRICT SOLAN (H. P. ) 

(TeleFax: 01 792-261060 E-mail : itikasaul i@rediffmail com 

No. ITI/KSL/ Estt/Misc./2024-109 Dated:20/02/2025 
To 

Subject: -

Sir, 

~ Director, 
Technical Education, 
Vocational & Industrial Tra ining , 
Sundernagar, Di st t . Mandi (HP). 

Regarding Judgement of hon'ble Supreme Court of India on implementat ion of Suo- Moto disclousre under section 4 of RTI Act 2005. 

Kindly refer t o t he letter received fro m Direct or, Technica l Education , 
Vocational & Industria l Training, Sundernagar, Distt . Mandi ( HP) vide letter no. STV(TE)H­
G(1)22-RTI/2009-Misc-28273-275/5096-5200 dated 07-02-2025, on the · subject cit ed 
above. 

I n this regard, th e required in fo rma ti on pertaining to this institute is 
enclosed herewith in t he prescribed format. The above is subm itted for your kind 
inform ation & further necessary act ion please. 

Yours fr : 
~Principal, 

Govt.Ind ustri al Training Institute 
~ i, Distt. Solan (HP) 173202. 



1. Suo-i\1otu Disdosu.re of more Hems under Section 4 of the RTI Act, 2005 :-

1.1 Information related to procurement 

,\11 the relevant Lkt;:ii ls includ ing the procurement. tender and student matter arc made availab le 
on the \Ve bsitc ww,v. itikasauli.edu. in 

-1.2 Public Private Pa rtnerships 

GO\-t. ITI Kasauli is covered under Public Pri vate Partnershi p Mode. 

1.3 Transfer Policy and Transfer Orders 

This point comes under the purview of Govt. Transfer Orders as well as Transfer Po licy are 
up loaded on the Depmimental Website and a Specific Link has been provided in the RTI Tab. 

1.4 RTI Applications 

Detail of Applications received seeking information under RTI Act, 2005 in the Institute has 
-been uploaded on the Departmental Website in the RTI Tab. 

1.5 CAG & PAC Paras 

No such Paras are not made in Govt ITI Kasauli, however, if occurred,Detail of CAG & PAC 
Paras wi ll be uploaded on the Departmental Website in the RTI Tab. 

1.6 Citizens Charter 

Detail of Training facil iti es available to the youth of the State v iz. Admission Procedure, 
Prospectus, Trades available, Examination Procedure, Results, etc. have been uploaded on the 
Departmental Webs ite in the RTI Tab. w ith specific external links. 

-1. 7 Discretionary and Non-Discretionary Grants 
Thi s fn stitutc has no t rece ived an y Grant under any Centrally Sponsored Scheme like STRI VE or 
under AO B.13ur the gran t undcr PPP mode from Center amounti ng to Rs.2.)0 Cro res was 
rccei ved in the fT I du ring 2007-08 lo r up-grada lion or Govt. ITI. 

1.8. Tours of Head of Offi ce/Delegation 

Information of To urs or Jfead of O ffice will be uploaded on the Inst itut ional Website in future . 



D1sdo~un· under Section -4( 1') (b) of Right to lnformatioo \ ct, 2005 

Section -t(l)(b)(i ) 

The particulars of its organiza tion fu nctions and duties:-
- ----

-- --Name or organization Govt. ITf Kasaul 1 

-- ··--Lslabli shment and Address 1985, 

Govt. IT! Kasa uli,V.P.O. Garkhal , Teh~il Kasauli. Di stt. Solan. I IP-
173202 

E-mail :- itikasaulirci; red iffmai l. com 

Contact No. 01792-261060 

Web Site www.itikasauli,edu.in 

Code allotted by the DGT GR02000220 

Sr. 
No. 

1 

Section 

Office of the 
Principal 
Govt. ITI, 
Kasauli 

Function 

Implementing all the decision 
in respect of admission, 
training, placement, 
procurement, establishment & 
budget etc. related to ITI 
Kasauli .B e sides thi s , 
o ff ice upkeep s the 
se r v ice records o f 
wo rkin g staff und e r 
it s 
co ntrol , p r e parati o n 
t h ei r sa l a r y e tc . 

Duties 

I. All the instructions issued to him/her by 
the higher authorities are properly and 
expeditiously carried out. 
2. Accounts are maintained properly, stores 
are properly accounted for and verified 
periodically, and the purchases are 
according to specification and m good 
condition. 
3. Training programmes are carried out 
according to schemes. 
4. Raw materials are purchased in time and 
duly supplied. 
5. Machine and eq ui pment are properly 
maintained. 
6. Manufactured products are properly 
accounted fo r and disposed of in accordance 
with the rules and instructions issued from 
time to time. 
7. Ensure that the Group Instructors 
maintain an extremely close supervision on 
the work of instructors and the progress of 
the classes. 
8. Proper disc ipline 1s mai nta ined 111 the 
institute. 
9. There is close relationship between the 
tra inees and the instructional staff. 
I 0. Proper follow-up is maintained of the 
passed out trainees. 
I 1. Proper security arrangements are 
maintained and safety precautions observed. 



I 

I 

I 

-- ----- -- - - - --- -r---

I 12. Trainee:, gel the proper medic;! aid anl!-I I \\d fare arra116eme11 ts are a,·ai lnbk. i 
I 
I l 3. Proper faci li tie~. to the ill~pection staff of 

the State Dir..:ctorate. DGT, and other 
authorized bodie~ are providi.'.d. 

1 

Teaching, conducting examinat ion, condu~ting·l 

2 Electrician trade To impart knowledge & skill to 
the trainees of Electrician trade. eva luat1 011, semmars. 3 Plumber trade To impart knowledge & sk ill to the -do-
trainees of Plumber trade. 4 Fash ion Design To impart knowledge & skill to the -do-& Technology trainees of Fashion Design & trade Technology trade. 5 Workshop lm parting Ski ll training to trainees Workshop 6 IT Lab To teach related to Computer IT Lab 7 Library Issuing books to trainees and the Book keeping and purchas ing new books & faculty, book keeping and mai ntain ing of the records. maintenance. 

Section 4(1 )(b )(ii) 
POWERS & DUTIES OF OFFICERS AND EMPLOYEES:-

Name Sh.Muni Lal 

l)esignation Principal 
Powers l .To administer the Institution 

2. To take decisions in Administrative, Academic & Financial matters. 
Duties 1. All the instructions issued to him/her by the higher authorities are properly and expeditiously carried out. 

2. Accounts are maintained properly, stores are properly accounted fo r tand verified periodically, and the purchases are according to specification and in good condition. 3. Training Progran1mes are carried out according to schemes. 

\ 
4. Raw materials are pmchased in time and duly supplied. 
5. Machine and equipment are properly maintained. 
6. Manufactured products are properly accounted for and disposed of in accord:-inc(: with the rules and instructions issued from time to time. -

I 

I 

-

-, 7. Ensure that the foremen and supervisors maintain an extremely close snpc,vision I on the work of ~structors and the progress of the cJasscs. 
8. Proper discipline is maintained in the institute. 

1 -9. There is close relat ionshi p bdwccn thi..: trai 11 l:1..:S ,111d lhl' instructional staff. I ---
10. Proper fol low~up is maintained ol' the passed oul_t~ai r~~es . --81. P_roper security ar_rangcments arc maintained_ and salety precautions observed. 2. ·1 ra111e:_s get the pro~c~ n~d:ca l_md and weli'are arrangements are available. 



-7 N-;t l)~Sl_-:;_~_l --
Na1~1_£ __ t - - - -- ----- --- --- -------- -- --

, Designation \ Group Instructor __ _ __ 

--·----- -- ------ - - --- - - -- -·--- - -. 

1 Duli~ i Group Instructor !Tl is responsible for the fo llowing: 

\ 1.Proper coordination is maintai ned in al I the sections and. the t raining pro gram m <: i ,

1 

! 
\ carried out efficiently b y personal c lose c heck and inspections. 

2. the tests are regularly canied out, the trainees work is COITectly assessed, and prope~ 

\ 
record 1s kept 111 the progress cards. , 

-- -·- - ·-- --- -

3. raw material requirements of the sections are prepared well in advance to enab le 
supply to be arranged in time. 

4. safety precautions are observed in the workshop. 

5. sections function strictly according to the time schedule laid down a nd 
proper discipline maintained. 



Designation 

Duties 

Designation 
Duties 

. -

Instructor ___ _ _ _ _ --------------1 
instructor 
The Instructors wi ll be responsible for 

I. Laking or classes in theory and practi ce accord ing to the pn.:scribcd S) llabus and 1 

graded exercises . 

..., maintenance of attendance register, progress cards, raw-material regi ster, tool 

an equipment register, manufacturi ng register and other sectional records in 

accordance with instructions. 

3. checking and co1Tecting of theo ry notes, practi cal work and journals ol 

trainees . 

-+. preparing charts, drawing and other visual aid materi al fo r the secti on. 

5. ensuring that the machines in the section are in good working condition and are 

properl y cleaned at the closing time daily. 

6. requi sitioning of tools and raw materials required for the section. 

7. ensuring close relationship with the trainees. 

8. attending to leave application of trainees. 

Superintendent Grade- IJ(No post available) 
-

~uperintcndent Grade-II supervi se work of the Ministerial staff posted in the insti tute 

and submit their cases to the Principal. He also performs the duties ass igned by the 

head of the insti tute. 



------ - ---
1_ °-csignation 

Duties 
I 

T J~~i~r 6rtict As~istant/CJ~rk ·---- - ---·- -· 

1. Sh . J\.eeraj Gurar~g.Cler~ pcrform ::i the dULi~~--as:c, i::_ined by th~ he;J-;-ftlll' I 

institute i.e. 

(i) To deal with seat of Establishment. 

(ii) To deal with seat of Accounts, IMC Seat.Train ing and Placement 

(iii) To manage/deal with seat of Cash and Payment seat etc . 

(iv) To deal wi th seat of Diary & Dispatch etc. 

2. Smt. Anju Bala,DEO perfo m1s the duties assigned by the head of the. 

institute i.e., (i) To Deal with seat of Training and SWF etc. 

Section 4(1 )(b )(iii) 

I 

THE PROCEDURE FOLLOWED IN THE DECISION MAKING PROCESS. 
INCLUDING CHANNELS OF SUPERVISION AND ACCOUNTABILITY: 

The procedure followed in the decision making process is as per the State Government/ 
DTE I DGT guidelines from time to time and accountability as fixed by the government from 
time to time. 

Section 4(1)(b)(iv) 

THE NORMS SET BY IT FOR THE DISCHARGE OF ITS FUNCTIONS:-

The norms set by Govt. from time to time by Govt. Gazette notification, by DGET 
nom1s and DTE & HPTSB, Himachal Pradesh regulations. 

Section 4(1)(b)(v) 

Tllfi: RULES. REGULATIONS. INSTRUCTIONS. MANUALS AND RECORDS, HELD 
BY IT OR UNDER ITS CONTROL OR USED BY ITS EMPLOYEES FOR 
DISC HARGI NG ITS FCJ NCTIONS: 

The rules, rcgu k1ti ons, instructi ons, manuals and rccu rds arc lo ll om.:u b) the .:mployees for 
discharging its !'uncti ons hy using Treasury Manual 1-l inwc lial civil s~rvice code and 
instructions issued by DTI~ <mcl f f PTSB fro m lime to l ime and ulso instruction available in their 

website 



/ 

/ 
/ 

Section 4(l)(b)(vi) 
.\ STATEl\:IENT OF THE C.\TE(,ORJE:,., OF DOCl'Mf, NT:-: THr\T .\RC HELD In lT OR UNDER IT~ CONTROL; 

rsl.No. ~ -Category of tlie document Proceo ure to o6tain il1c ilocumcnts I I l 2 

' 

3 
1 Bank Pass Books 

The Documents can be obtained Crom 1 Service Book 
concerned officer In-charges -') 

Personal files _) 

4 Diary and Dispatch Registers 
5 Bill Register 
6 Book of Drawl register 
7 DCR 
8 Cash-Books 
9 Admission registers 
10 Demand Book 
11 Placement Record 
12 Trainees Result 
13 Vehicle logbook ( where vehicle is available 
14 Duty attendance The Documents can be obtained 15 RTI Register concerned officer In-charges 
16 Vidhan Sabha Question Register 
17 Files related to budget, correspondence 
18 Files & documents related to building, 

Academic, Examination DET 
19 Files related to Procurement/Tender/Stock 

Register such as pennanent sto~k register, raw 
material register, sub-stock register, mdent 
book, work order, store return book 

20 Files related to Governing Body Meeting. 
21 Fi les related to trainees cOLmseling. 
22 Files related to Hostel, etc 

Section 4(1)(b)(vii) 
Details of consultative committees a nd other bodies State Fee Regulatory 
Committee (S FRC) 

Not Applicable 

from 

I 

! 
I 



( 

Section -4( 1 )( b )(viii ) 

Boards , Co.uncib, Committet•~ & Oth 0 r f->odi·"' • c· ·t 
1 .. . . . , '- 3 cs onsti utec \. ln~t1tut1on \1anc1gcmenl Cnmrnini..:~. 

1 Sr. No. 
~J_ 

2 

_ Official~ of ITI Kasauli 
Sh . Kamal Krishan Thakur 

A.er As 
Chairman 
Member Sec retan I J 

---
4 

i Sh.Muni Lal.Principal Gm t. 111 Ka::,auli 
1 

Sh . Arvind Thakur 
I c--;1. G.S. Shaheed 

Mem ber ----
'---

5 Sh. Ravinder Si~I~ - -
I 1Vlembcr 6 Sh. Anil Sak lin i --- --- Member 

Member 

7 The Di strict Em ployment Officer,So lan Member 8 Representati ve of State Directorate Member 
Sundernagar,H.P. 

9 Principal,Govt. Sen.Sec.Schoo l Sanawar Member 10 HCM,Govt. IT! Kasauli Member 
I 1 Student representative (Payment Seat),Govt. !Tl Member 

Kasauli 

2. Hostel Management Committee . Not Applicable 
3. Anti-ragging Committee. 

Sr. No. Officials of ITI Kasauli Act As 
1 Smt.Saroj Bala,HCM Nodal Officer. 
2 Sh. Satinder Singh ,lnst. Fitter Member 
3 Sh. Mohinder Kumar,Inst. COPA Mem ber 
4 Sh. Anil Kumar,lnst. Fitter Member 
5 Smt. Pooia Sharma,Elect. Mech. Member 
6 Smt. Sureka Kumari,Inst. Sewing_Tech. Member 

4. Quar1ers Allotment Committee. Not Appl icab le, since no quarter avai lable. 
5. Sexual Harassment Committee/ Women cell. 

Sr. No. Officials and Designation Act As 
1 Smt. Saroj Bala,HCM Nodal Officer. 
2 Smt . Anju Bala,DEO Member 
3 Smt. Sureka Kumari, Inst. Sewing Member. 

Technol ogy 
4 Smt. Pooja Member. 

Sharma, Inst.El ec t.Mech 
5 Smt . Gayatri Devi, Inst. Member 

El ect. Mech. - -
6. Student We lfare Fund Comm ittee. 

I 

I 

- ---
----~ Sr. No. Name of Conunittce members Designation -I Sm t. Sa roj Ba la,HCM __ Nodal Officer 

I --2 Srnt. Pooja Sharnia, I 11 st. Elect. Mem ber 
Mech. 

-3 Smt. Surekha Kumari ,ln st.Scwing Member 
Tech. 

r---
4 Sh. Mohi nder Kumar,Tnst. COPA Member I 

I 5 Two Student of S WF Seats Member 
I ------·. i 



I - --- - -
Act As 

Rc~~::i!_i l)/1l'd l ;-n ,·l: i:il l I 1:-, l.- .1 Pu~/1~;:\ L' oHf:c; 
I ~ k 1111;;~·=,· ---- -- -· 

S r. ( )l'tici~1I, Sr. l,~t7u~l(~~-,\~l'n:hnic~~---­
_/ ~1wwlcdgc _ __ 

1

1\,~cmbcr-2 ----

_ L ~..!_~)re ~cepc,_· __ _ 
Mcmber-J --- - --

l I. Ph\'sical V cri lic~1t ion ~ommittcc. 
,--- , - - --,-----

Sr. No. _ .... !):m plo)·ce & designation r Act As ---
1 HCM -

M em bcr secretary 
Concerned official / Instructor/ Tra iner Membcr-1 --=-----t-:----------~~~~ ~~----~~~--------3 Store keeper Member-2 

12. Electro! Literacy Club (ELC) . 

Sr. Name of Committee Designation/ Trade Duty Assign 
No. members name 
1 Sh. Muni Lal Principal Nodal Officer 
? Smt. Sa.ra j Bala HCM Member ,., 

Sh . Mohinder Kumar Instructor COPA Member .) 

4 Sh. Anil Kumar Instructor, Fitter Member 
5 Sh. Balraj Dutt Instructor, Turner Member 
6 Smt. Gayatri Devi Instructor, Elect. Mech. Member 
7 Smt. Pooja Sharma Instructor, Elect. Mech . Member 
8 Smt. Surekha Devi Instructor, Sewing Tech. Member 
9 Sh. Sa.tinder Singh Instructor, Fitter Member 

l 3. Admission Committee. 
Sr. No. Name of Comm ittee members Desi nation 
l Smt. Saroj Bala 
2 Smt. Surekha Devi 
3 Smt. Gayatri Devi 

6 

Slu\nil Kumar 

Sh . H:tlrnj Dull 

I Sh. s~11inder Si11g l1 

Srnt. Poojn Slrnrn1n 

i 5 Sh. ~ccraj Kumar 

I 6 Smt. /\nju Bala 

! --- --1 r , . , . . . 

HCM (Member Secretarv) ~ 
Instructor,Sewing Technolog) ( member) 

- --Instructor,E lect. Mech. (mcmbt'r) 

--+-----
lnstructor,F ittcr (l\rkmhcr) 

f 11 slrnc1or. 1 ·11 mer( l\tkm lx·r) 

I nsl rnrlor, 1:i11er ( Member) 

Jn slrnctor, Elec t. Mech. 

Clerk, (Cashier) member (D.A.) 

r 6 ~-F]).-~1cmbcr (D.A.) 



Section 4(l_)(b)(L\) 
if n ::cior.; of Officer~ and cm plovecs:---·--•·- N-an1c of the ---Dcsignatio·n -SL O-ffice Ph . No. / Email 

- - -·---.. ---
:·~fo, btaff mem ber 

(Sh ./Smt.) I I 

- - --- r-- ---~ I 

-

I 
1 2 3 4 6 - --

I -1 Sh. Muni La l Principal -
01792-26 l 06()-- 1t1 kasaui1 q,,reL11tim~ul. com -l 

I 
- - -

- Smt. Saroj Bala 2 H .C.M . -do- -do-
I 

7 

I 

3 Sh. Neeraj C lerk -do- -do-Gurnag 
4 Srnt. Anj u Bala Data Entry 

Operator 
-do- -do-

5 Smt. Gayatri Inst1uctor (Elect. -do- -do-
Devi Mech. 

6 Smt. Pooj a Instructor (Elect. -do- -do-
Sharn1a Mech.) 

7 S1nt. Surekha Instructor(Sewin 
Devi g Tech.) 

8 Sh . Balraj Dutt Instructor, Turner -do- -do-

Sh. Satinder Instructor,Fitter -do- -do-
9 Singh 
10 Sh. Aml Kumar Instructor, Fitter -do- -do-

11 Sh. Mohinder Instructor, COPA -do- -do-Kumar 
12 Sh. Roh1t Trainer,Electricia -do- -do-Thakur 11 

! 13 Sh. Ankush Trainer,F.0.A. -do- -do-Choudhary 
14 Sh. Mahinder Chowkidar -do- -do- I 

Kumar 
15 Sh. Han Mohan Peon -do- -do- I 



Section ..t(J )(b )(:\) 

,.\~J),\TJIL\ . RVMlli\fi{.\ 110. RFCFI\ ED - ~ . F ~ • . • 

E1 ·1PI.OYE1,:s. INCL11ni:\c I flE ~, ~ F\ B\ LAC! -,\H I r~ <H FICE Rs .\ND 
J.I.S HF(;tlL\TIONS: , _, I OF CO:\ IPEJ\'-;ATJON AS PROVIDED IN 

'sr· No~ - , Nam~-()tJiccr/Offi ·. I D 1c1a csignation - ----------7 
Pay Scale (As per HP 1 

- -
Sli ~ ftmiLal- I 

Civil Seniccs Revised I 

I - Pri nc1 pal - pay Rules 2022) 
I - -

Smt. SarofBafa Level-16. Cell '1 - - -- - -- I-ICM Level-16 - ·-------- -
Sh.-Ncera.i Uurnao 

-

3 --
Clerk Level-OJ 

--::, 

4 Sl1:-Satinder Singh -
Instructor (Fitter) Level -11 

5 Smt. Gayatri Dev i Instructor (Electronics Mechanic ) Level 11 -
Smt. Pooja Sharma 6 Instructor (Electronics Mechanic) Level -11 

7 Sh. BalraJ Dutt Instructor (Turner) Leve l- 1 l 
8 Smt. Surekha Devi Instructor(Sewing Technology) Level -I] 
9 Sh. Aml Kllln a.r Instructor(F i tter) Leve l- I I 
10 Sh. Mohmder Kumar Instructor (COPA) Leve l-11 
11 Sh. Mahmder Kumar Chowkidar Level-01 
12 Sh. Hari Mohan Peon Level-01 

Section 4(1 )(b )( xi) 
THE BUDGET ALLOCATED TO EACH OF ITS AGENCY, INDICATING THE 
PARTICULARS OF ALL PLANS, PROPOSED EXPENDITURES AND REPORTS ON 
DISBURSEMENTS MADE:-

Budget Availability Report 
F' . I manc1a year 2024 2025 -

Sr. No. Object Code Description Amount allocated 

1 01 Salaries & DA 8201313.00 

2 02 Wages Nil 
') 
.) 03 Travel Expense 18368.00 

4 05 Office Expense 134999.00 

5 06 Medical Reimbursement 65514.00 

6 31 Mach inery & Equipment 's 20000.00 
-

7 33 Material & Supplies l 00000.00 
-- - -

8 06 MRC (Retd.Employee) 18761.00 
- - - - - - -~ 

9 99 Honorarium 269222.00 



, , ~ecHon 4(1 )(b). (xii) ·}._1.\NNF.R O F EXF,(: r I IOI\ OF SUBSIDY PROCRAl\f MES 
>J< ,1 Appl icable 

Section 4(l)(b )(xiii) 
PARTICULARS OF RECIPIENTS 
AUTHORIZATIONS GRANTED 

OF CONCESSIONS, PERMITS OR 

No t Applicable 

Section 4(l)(b)(xiv) 
DETAILS IN RESPECT OF THE INFORMATION, AVAILABLE TO OR HELD BY IT, REDUCED IN AN ELECTRONIC FORM:-

All the relevant details including the procurement, tender and student matter are made avai lable on the website www.itikasauli,edu.in 

Section 4(1)(b)(xv) 
THE PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR OBTAINING 
INFORMATION, INCLUDING THE WORKING HOURS OF A LIBRARY OR READING 
ROOM. IF MAINTAINED FOR PUBLIC USE:-

The institute has maintained its library restricted only to its trainees and staff. The library is not open for general public. 

Section 4(1)(b)(xvi) 
THE NAMES, DESIGNATIONS AND OTHER PARTICULARS OF THE PUBLIC 
INFORMATION OFFICERS: -

Is. Name Designation Phone No. 
No. -- -

I i. Smt. Samritika First Appellate Authority 01907-266572 
-2. Sh. MW1i / ,al , Public Information 0 I 792-26 1060 

Principal Orficcr - - - --

Section 4( I )(h )( xvii) 
OTHER INFORMATION PRESCRIBED: -

E-Mail 

techedu-hp @nic.in 

:,i rcdiffrnnil.com itibsnuli~, 

Besides this, information re lated to Govt. ITI Kasauli can be viewed on the offici al website orthe institutc. 
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